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NucTpyKuus

MOJIL30BATEIHA l/lHq)OpMalll/lOHHle CHCTEM MEPCOHANBHbIX JaHHbIX

1. OBIIHE MOJIOKEHM S

1.1. HacTosmmit OKyMeHT pa3paboTaH B COOTBETCTBUM C HOPMATUBHBIMU JOKYyMEHTAMN
1o GesomacHocTH MHGMOPMAIMM U OHpENeNseT TOps/oK OOeCTIeueHNs UHGOOPMALIMOHHOM
GE30MaCHOCTH NpW  TNPOBEJEHMH paboT  TOIb30BATE/SIMU UHQOPMAIMOHHBIX ~ CHUCTEM
TIEPCOHATBHBIX JaHHBIX (nanee — UCIl/In) v JisopsinoBa Biammcaasa AHATOIbeBHYA (nanee —
VupexIeHue).

1.2.Cy6sextamu jgocryma K pecypcam UCII/IH ABIAIOTCS aAMUHUCTPATOP 0€30MacHOCTH
(nanee — AbB), monp30BaTeNN U 00CITy KUBaOLIMN IIEPCOHAIL.

1.3. O6pabateiBaemast B VICIT[H uHpOpMAnia OTHOCUTCA K CBEACHIAM, COCTABJISIOLLIAM
HiepCoHANBHEIE TAHHbIE (JaTee — I 1n).

1.4. MamuHHBIE HOCUTENIN HHPOPMAIIUH UMEIOT ITIOMETKY «ITIB».

1.5.Tlonp30BaTENN NOIYYaOT CBOM IIPaBa Ha JOCTYII K peCypcaM WCITIx uepes Ab.

1.6.TToJ1530BaTEIH UMEIOT [PAaBO MMCHMEHHO BHOCHTH MPEIIOKEHMS MO USMEHCHHIO 1
JOTIONHEHHIO TaHHOH VIHCTpyKIKN.

1.7. Vi3MeHe U 1 JOTOJHEH:s K TaHHOH VHCTPpYKImK YTBEPHKAAOTCSA B YCTAHOBICHHOM
TOpSIZIKE.

1.8.IIpaBo TOJNKOBaHUSA TIOJNOKCHHUH HacTosmel VHCTpyKimy Bosnaraercs Ha JupeKTopa
YupexaeHus.

2. TEPMHHBI 1 ONIPEIEJTEHWA

2.1. ABTOMATH3HPOBAHHAS CHCTEMA — CUCTEMA, COCTOAMAd 13 repcoHana U KOMIUIEKCa
CpEeJICTB aBTOMATU3AIMU €ro JEeITCeIbHOCTH, peanusyronas MHPOPMALMOHHYIO TEXHOJIOTHIO
BBINOIHEHS YCTAHOBICHHBIX (DY HKITHI.

2.2. ABTOMATH3HpOBaHHOe pafodyee MecTO (APM) — mepCOHAlbHBIM KOMIIBIOTEDP

HOMKIIOUeHHbBIE K HeMy nepudepuilHbie yCcTpoiicTBa — MPHHTED, MHOTO0()YHKLIMOHATBHbIE
yCTpOMCTBA, CKaHEePBI U T.[.

2.3. loctryn &k uHGopMauuH — BO3MOXHOCTP nosydeHuss MHQOpManuM u - ee
HCTIOJIb30BaHMSL

2.4. 3amura HHPOPMANMH — JEATENHHOCTH MO NPEIOTBPAIICHIIO yTeuky UHPOPMAIUH,



HeCAHKI[MOHUPOBAHHBIX ¥ HETIPEIHAMCPCHHBIX BO3IelCTBUI Ha HH(OPMALUIO, TO eCTh pouecc,
HanpaBJICHHBIH Ha JOCTIDKEHHE HMHPOPMAIHOHHOM 6€30MacHOCTH.

2.5. Undopmanust - CBEACHM (cooOmIeHus, NaHHBIC) HE3aBMCMMO OT dopmBl  HX
IpeACTaBIICHISL.

2.6. IndopManMOHHAS CHCTEMA NEPCOHAILHBIX NAHHBIX (MUCIIdH) - COBOKYITHOCTD
coepkamuxcst B 6a3ax NaHHBIX HMEPCOHATBHBIX NAHHBIX M 00eCeYBaOIMX UX 00pabOTKY
PHPOPMAIMOHHBIX TEXHOJIOTHH ¥ TEXHUMCCKUX CPE/ICTB.

2.7. Hecankuuonuposanubiii gocryn (HCJ) — noctym K uH(OpMAIIHY, XpaHAIIEHCcsS Ha
pasTMUHEIX THIAX HocuTesed (6yMaXHBIX, MarHUTHBIX, ONTHYCCKUX U T. 1) B KOMIIBFOTEPHBIX
Gasax NaHHBIXK, (AiIOBBIX XPAHMIUIIAX, ApXMBaX, CEKPETHBIX HacTiaX M T. J. pa3NIUYHBIX
OpraHu3aIyii [yTeM H3MEHEHUs (TTOBBIIEHNUS, danbcrduKaIyy) CBOUX IIPaB I0CTyTIa.

2.8. O0pa6oTka MEPCOHAJILHBIX AaHHBIX - moboe aeiictBue  (omepauys) WIH
COBOKYIIHOCTB JIEHCTBHUH (OTepanyii), COBEPIIAEMBIX ¢ UCIIOIR30BAHNCM CpeNCTB aBTOMATH3ALUH
T 6e3 MCIOMb30BAHMS TAKUX CPEJACTB C MEPCOHATBHBIMU JAHHBIMH, BKIHOHYAs cbop, 3aIHcCh,
CHCTEMATH3ALMIO, HAKOIUICHUE, XpaHeHue, yTouHeHue (0OHOBJIEHHE, W3MEHEHNE), U3BJIEUCHNUE,
HCIIONb30BaHKe, Iepenady (pacnpoCTpaHEHME, MPEIOCTaBICHHUC, JocTym), o0e3nuunBaHue,
6IO0KUPOBAHNE, yIATICHHE, YHUUTOXEHHIE NEPCOHAIBHBIX JAHHBIX.

2.9. TlepcoHajibHbIe NAHHbIE - mobas uHGOpMAIWs, OTHOCAMA’ACA K MPAMO HIH
KOCBEHHO OIPEJICIEHHOMY WK ONpPEACIICMOMY dusuyeckoMy nuiry (CyOBEKTY NEPCOHANBHBIX
INAHHBIX).

2.10. CpeacTBO 3aIUTHI HH(POpMAHK (C3H1) — TeXHUUYECKOE, MPOrpaMMHOe CPECTBO,
BEIIeCTRO ¥ (WIIH) MaTepuall, IPeTHA3HAUCHHEIE I MCTIONB3Y EMBIC JUTA 3aIIUTE UHQOPMALIVH.

3. OBS3AHHOCTH

[Tonp30BaTeIh 00A3aH:

3.1. 3HaTh W BBINONHATH TPeOOBaHMA NEHCTBYIOLIMX HOPMATHBHBIX 1 PYKOBOISIINX
JIOKYMEHTOB, a TaKxKe BHYyTPCHHUX VHCTPYKIMI ¥ PACTIOPSDKCHUM, PETIAMCHTHPYFOLIIX MIOPSA0K
NeicTBHil 0 3anuTe KHPOPMALIUH.

3.2. BLIoJgHATh Ha aBTOMAaTU3UPOBAHHOM pabGoueM MecTe (Hanmee — APM) TOJIBKO TE
POy PhI, KOTOPHIE ONPE/IECHbl TEXHOTOTHICCKIM nponeccoM o6paborku I1JTH.

3.3. 3uath ¥ coOMonaTh YCTAHOBJICHHBIC TpeboBaHuA K obpabotke IIJIH, Yy4eTy U
XpaHeHHIo HocuTened uHhopMaryy, obecreucHMo 6e3omacHocty I1/IH, a TaioKe pyKOBOILAMIMX
¥ OpTaHM3AIMOHHO-PACTIOPSIUTENBHBIX JOKY MEHTOB.

3.4. Bo BpeMa paGOTHl pacroiaraTh 9KpaH MOHHTOpa TaKk, dYTOOBl 3aTpyJHUTDH
[IOCETUTENAM TPOCMOTP OTOOpakacMok pabopmarmy. JKamo3un Ha OKHaX JOJDKHBI OBITH
3aKpBITHI.

3.5. [Ilpi BO3HMKHOBEHWH [OJO3DEHI Ha HAJMINAC BPEIOHOCHOTO POrPaMMHOTO
oGecriedenns (JacThle OMHUOKU B paboTe Mporpam, [TosIBJIeHMEe TIOCTOPOHHHX IpaduyuecKnx U
3BYKOBBIX (0 ()eKTOB, HCKAXCHUA JaHHBIX, HEKOHTPOJIMPYEMOE ITPOTIaaHKe (aiios, MOSBICHHE
COOBIIEHM 0 CHCTEMHBIX OMIMOKax, 3aME/VICHHUE paboThl KOMITBIOTEPA U T.I1.) CaMOCTOSATEIBHO
i emecte ¢ AB VCIIJIH TIpoBecT: BHEOUEPEIHOH AHTMBUPYCHBIA KOHTPOJIb CBOCTO APM. Tlpu



CAMOCTOSTEILHOM MPOBEICHUN AHTUBMPYCHOIO KOHTPOJL - YBENOMHTE O pesynpTatax Ab
VCTIJle mas onpeneldeHns UM (haKTa HaIUdusi WK OTCYTCTBIA BpPEIOHOCHOIO IPOrPaMMHOI0
obOecrieueHHs.

3.6. B ciydae mosiBieHHA MHGOPMAIMOHHOIO OKHA Cpe/IcTBa aHTHBHMPYCHOM 3allUTBI,
CHTHATU3UpYIOIIEM 00 0OGHAPY KEHHIH BPEIOHOCHOTO POrpaMMHOTO obecrieyeHus:

3.6.1. mpHOCTAHOBUTH 0OPAOOTKY JaHHBIX;

3.6.2. HEMEUIEHHO [OCTaBUTh B HM3BECTHOCTH O (akTe o0Hapy’)KeHMs BPEIOHOCHOTO
nporpaMmmHoro obecredenust Ab UCI1/Ix, Brafenbla 3apaXeHHbIX (GaiiioB, a TAKKe CMEKHBIC
CTPYKTYpHBIE TIOAPA3IEICHIS, HCIIOJB3Y OIS 3TH ¢aiinel B paboTe;

3.6.3. COBMECTHO ¢ BiajenspleM (GaiiioB, 3apakKeHHBIX BPEIOHOCHBIM IIPOTPAMMHBIM
obecrieueHreM, IPOBECTH aHaIU3 HEOOXOMHUMOCTH JMATBHEHNIEr0 UX UCIIOIh30BaAHMA,

3.6.4. TIPOM3BECTH JICUECHUE WIN YHMYTONKCHHE 3apKCHHBIX (aiinoB (1A BHITIOIHEHN
TpeGOBaHUH JAHHOIO MyHKTA IPUBIICIb AB UCTI/In).

3.7. HememnenHo Boi3biBarh Ab UCIIIlH ¥ TOCTaBUTh B H3BECTHOCTDH PYKOBOIMTEJIS
CTPYKTYPHOTO TOAPA3/IEeTEHIs IIPH 00HAPYIKCHHH:

3.7.1. mapyuieHuii ICIIOCTHOCTH mwioM0 (Hakieek, HapyIIEHWH WIM HECOOTBETCTBUN
HOMEpOB TeyaTedl) Ha ammapaTHBIX CPeICTBaX APM wnu uHBIX (GAKTOB COBEpIICHHs B €TI0
OTCYTCTBHE TOMBITOK HECAHKIIMOHMPOBAHHOTO JOCTYIIA K samumiaemoit APM;

3.7.2. HECAHKIIMOHHPOBAHHBIX (IIPOM3BEACHHBIX C  HAPYIICHUCM yCTaHOBIEHHOTO
IOpA/IKA) U3MEHEHHH B KOHHUIYpalvy MporpaMMHBIX VM aTlapaTHeIX cpencts APM;

3.7.3. OTKIOHEHH! B HOpPMaJbHOW paboTe CHUCTEMHBIX M MPUKIATHBIX IIPOTPaMMHBIX
CPEeNCTB, 3aTPyAHSIOMINX OKCIUTyaTallo APM, BBIXOJa M3 CTPOS WM HEYCTOHYMBOTO
(QYHKIMOHUPOBAHUS Y3JI0B APM wimu mepubepuiHBIX YCTPOHCTB (IMCKOBOIOB, MPUHTEPA H
T.IL.), @ TAKXKe MepeboeB B CUCTEME 371€KTPOCHAOKEHHU;

3.7.4. HEKOPPEKTHOTO ~(YHKIIMOHUPOBAHMSA yCTAHOBJICHHRIX Ha APM TexHUYECKHUX
CpEJICTB 3alllUTHI;

3.7.5. HenpemayCMOTPEHHBIX  OTBOJOB xabeneii ® mopkmoueHHsx k  APM
JIOTIOJTHUTENHHBIX Y CTPOMCTB.

3.8. [Ipy oTCcyTCTBMM BH3YaJbHOIO KOHTPOIA 3a pabouell cTaHiued IOCTyNm K
KOMIIBIOTEPY HOJDKEH OBITh HEME/UICHHO 3abnokupoBad. s 3TOro HEe0oOXOIUMO HaXKaTh
OJIHOBPEMEHHO KOMOWHAIIMIO KIIaBHII <Ctrl><Alt><Del> u BEIOpaTh OILMIO <BIOKHPOBKA=.

3.9. B MCII/{a ocyuiecTBIs€TCs OIOKMpOBAHUE CeaHca JOCTyIa MONB30BaTeNs MMocie 20
MHHYT ero 0e31efcTBUA (HEaKTHBHOCTH) B uH(OPMAIMOHHOM CUCTEME.

3.10. IlpuHEMaTe MEpHI O PEATMPOBAHHIO B CIIydac BO3HMKHOBEHHMS BHEIITATHBIX
cuTyarii ¥ aBapUiHBIX CHTyauuil C LENbI0 JMKBUAAUMU MX mocJiecTBUl B Mpeaeliax
BO3JIOYKEHHBIX HA HEro QyHKIIH.

3.11. TIlosnp30BaTeiiaM 3aNpemIaeTCs.

—  pasriamarh 3aliHIaeMyIo HH(OPMALHIO IOCTOPOHHUM JIMLIAM;
— KONMpOBaTh 3aMUIIAEMYIO0 MH(POPMALIHIO Ha HEYITCHHBIC BHCIIHNC HOCHUTEIIN;

—  CaMOCTOSITEIIEHO YCTaHaBJII/IBaTB, TUPAXKUPOBATH U MOIII/ICt)I/ILII/IpOBaTB MporpaMMHOC



W almnapaTHoe obecricucHue, U3MEHIATH YCTaHOBHeHHBIi;I MOpAaOK (byHKU,HOHHpOBaHHH
TEXHUYECKUX U HpOFpaMMHBIX CpEICTB;

—  [omkmo4aTh K paboyei CTaHLMK U KOPIIOPATHBHOM MHMOPMAIIMOHHON CETH JIMIHBIC
BHEIITHIE HOCUTEIH U MOOWIbHBIE Yy CTPOUCTBA,

—  OTKIIOYATh (OJOKMPOBATE) CPENCTBA 3AIIUTEI nHopManuu;

_  ppmonusTs Ha APM paGoThl, HE TPENYCMOTPEHHBIC TEXHOJIOTMUECKUM TPOIIECCOM
obpabotku I11H;

_  cooGmarh (¥iH TepenaBaTh) MOCTOPOHHUM JIMIaM HapaMeTphl CBOEH yUEeTHOMN 3amucH
(UM, TIEPCOHAILHBIN uneHTAGUKaTOp (1P €ro panvann) 1 napois) B MCILIH;

_  ocTapiATh Oe3 TpUCMOTpa M IepefaBaTh  ApYruM  JHLaM NepCOHAIbHBIH
UNeHTADUKATOD;

—  TIpHBJIEKATh MOCTOPOHHUX JIAI UL PEMOHTA HJIHN mactpoiiki APM 6e3 corinacoBanms ¢
OTBETCTBEHHBIM 32 obecmeuenue 6esomacnoctd LIJIH;

_ ocraBnaTh Oe3 mpucmorpa cBoe APM, He akTHBU3UPOBAB GIOKMPOBKY IOCTyIa, WIHI
ocTaBsaTh cBoe APM BKITIOUEHHBIM 110 OKOHYaHNH paboTHI,

— yMBIIUICHHO —HCIOJB30BATh HEOKYMEHTUPOBAHHBIE ~ CBOMCTBA 1 ourOKH B
IPOrPaMMHOM 00ECTICIEHNN WA B HACTPOHKAX CPENCTB 3ALIUTHl, KOTOPBIC MOTYT IIPUBECTH K
HApYIIEHUIO 6E30MACHOCTH NEPCOHATBHBIX NaHHBIX.

4. IOPSIIOK PABOTBI [OJIL3OBATEJISI C PECYPCAMHU MUCIIAH

4.1. Hauajo paborsi Ha [ID9BM

IIpu Brmouenun 119BM HeOBXOIMMO JOKIATHCS 3aBepLICHHUs 3arpy3Ki 1 TOTOBHOCTH
cHcTeMbl 3alMThl MHGopManuu (anee — C3U) u orepaliOHHOM CUCTEMBL (manee — OC) K
yaeHTU(GUKAIUKA  [10TBb30BATCIIA. WneHtuduKanys  [071b30BaTeld OCyIECTBIAETCS 110
VHUKQJIPHOMY MMCHH W Mapojio © HCIIONb30BAHKMEM IIEPCOHATBLHOTO uneHTHGUKaTopa, €CIn
TaKOBO# IpeILyCMOTPEH xomruiekTammeit C3U. s momydeHus HocTyna K pecypcam WICI1IH
O/IE30BATENb JOJDKEH MPHUIOKUTE K CUMTBHIBATENHO TepCOHANBHBIN HICHTHPUKATOP (nipu ero
HaJMuMK) M BBECTH C KJIaBUATyPBI cBoit maponb. Ecnu mocie BBOAA Maposi C31 BbLOACT
coobmenve 06 omumbKe, MoIB30BaTelb H0JDKCH obparutbea K Ab.

4.2. 3apepuieHne paboThl HA II5BM

Mo oxoHuYaHWUH PAGOTHI MOJIB30BATEND NODKCH JTI60 3aBEpUIUTH MTaTHHIMM CPEACTBAMH
ceanc cBoeil pa0oTHI (0€3 BBIKITIOUCHAA I[IPBM), nmu6o 3aBeplInTh pa6oty IIOBM crannapTHbIM
crioco6oM (IIpy 3TOM BBIKIIIOUUTD I[I9BM).

4.3. TpeGoBanus K pacne4aTbIBaHUIO uHpopMALIHH

Bee pacrieyaThIBAeMbIe JIOKYMEHTEI JOJDKHBI OBITH yuTeHbI. bpakoBaHHbIC OyMaxHbIC
HOCUTEJIA ¥ YEPHOBHKH JTOKYMEHTOB JOJDKHEL OBITh YHAYTOKCHBL.

[Ipu OTCYTCTBHMH IONB30BATENA HA paboueM MecCTe nubo B INPUWCYTCTBUM JHI, HE
HMEIOIMX IOIyCcKa K pecypcaM WUCII/IH, Bce MOKYyMEHTEL, conepxamye 1110, NOTKHDL OBITH
HeTOCTYTIHBI I IPOCMOTpa ¥ UHOI'O uX MCIIOJIb30BaHMUA.



5. OTBETCTBEHHOCTDb

5.1. TIlosnp3oBarens HECET MEPCOHATBHYIO OTBETCTBEHHOCTD 34

—  COXpaHHOCTH HocuTeslel uHpopMald M cojieprkanieiics Ha HUX uubopmaunu (B
pabouee BpeMs);

_  coGmomeHue TpeOOBaHHE JI@HHOU VHCTpY KWK, HEMPaBOMEPHOE UCIIONIB30BaHNE
pecypcos UCII/lx 1 3a BCS JNelCTBHA, COBEPINEHHbIE OT UIMCHH CTO yUYETHOH 3amucu B NCITIH,
eCll ¢ €ro CTOPOHBI He OBLIO MNPEANPUHATO HEOOXOMMMBIX IeHCTBUH st TMPeA0TBPalliCHH
HecaHKIMOHUPOBAHHOTO MCIIOJIL30BaHIA €r0 yUETHOM 3aIUCH.

Sele 3a pasIValllcHHe MEPCOHANBHBIX JAHHBIX ¥ HapylIeHHEe MOpAnKa paboTel €O
cpencreamu  MICILJIH, conepiarmumu HepcoHalbHbIC JAaHHBIC, pabOTHUKM MOIYT OBITH
MPUBIIEYCHBl K TpaxIaHCKOH, yTOJIOBHOM, AMMUHHCTPATUBHOM, JUCIUIUTMHAPHON M HHOH
TIpe Iy CMOTPEHHOU 3aKOHOIATENbCTBOM Poccuiickol denepanyiy OTBETCTBEHHOCTH.



